UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA HOA THANG Poc lap — Tw do — Hanh phic

S6967 /UBND Hoa Thang, ngay 3/ thdng 10 ndm 2024
VIV huéng dan danh gia, xép
loai can b9, cong chuc, nguoi
hoat dong khong chuyén trach
va bd sung hd so, 1y lich nim
2024

Kinh guri:
- bang uy, HDND x3;
- UBMT, cac hoi doan thé;
- Céc bo phan, ban nganh truc thuoc UBND x3;
-5 Thon.

Thyc hién Cong van sO 2472/UBND-NV ngay 29/10/2024 cua UBND
huyén Ph1:1 Hoa V@ viéc hudng dan danh gia, xép loai can by, cong chirc, vién
chtrc va bo sung ho so, 1y lich nam 2024;

pé cong tac danh gia, Xép loai chat luong can bo, cong chirc, nguoi hoat
dong khong chuyén trach hang nim trén dia ban xa dam bao théng nhat, ding
quy dinh; UBND x4 Hoa Thang hudéng din va trién khai viéc danh gia, xép loai
chét luong can by, cong chuc, nhitng nguoi hoat dong khong chuyén trach nam
2024, v6i1 nhitng ndi dung nhu sau:

|. NHUNG QUY PINH CHUNG PANH GIA, XEP LOAI CHAT
LUQNG CAN BQ, CONG CHUC, NGUOI HOAT DPONG KHONG
CHUYEN TRACH

1. Nguyén tic danh gia, xép loai chat lwong can bd, cong chirc, ngudi
hoat dong khong chuyén trach

1.1. Bam bao khach quan, cong bang, chinh xac; khong né nang, tru dap,
thién vi, hinh thtic; bao ddm dung thdm quyén quan ly, danh gid can bg, cong
chuc, nguoi hoat dong khong chuyén trach.

1.2. Viéc danh gia, xép loai chat luong phai can cr vao chure trach, nhiém
vu dugc giao va két qua thyuc hién nhiém vy, thé hién thong qua cong vi¢, san
pham cu thé; dbi voi can bg lanh dao, quan ly phai gan voi két qua thuc hién
nhiém vy cta co quan, té chirc, don vi duoc giao quan 1y, phu trach.

1.3. Céan b9, cong chirc, ngudi hoat dong khong chuyén trach cong tac
trong ndm chua du 06 thang thi khong thuc hién viéc danh gia, xép loai chat
luong nhung van phai kiém diém thoi gian cong tac trong nam, trir truong hop
nghi ché do thai san.

- Cén b, cong chiic, nguoi hoat dong khong chuyén trach nghi khong
tham gia cong tac theo quy dinh ctia phap luat trong nam tir 03 thang dén dudi
06 thang thi van thyc hién dénh gia nhung khong xép loai chat luong & mirc
hoan thanh tt nhiém vu trd 1én.
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- Can b9, cong chirc, nguoi hoat dong khong chuyén trach nghi ché do
thai san theo quy dinh cua phap luat thi két qua xép loai chat luong trong nam la
két qua xép loai chit luvgng cua thoi gian 1am viée thuc té ciia nam do.

1.4. Két qua danh gia, xép loai chat lugng can bo, cong chirc, ngudi hoat
dong khong chuyén trach dugc su sung lam co sé dé lién thong trong danh gia,
x€p loai chat lugng dang vién.

1.5. Can b9, cong chirc, nguoi hoat dong khong chuyén trach bi xur ly ky
luat dang hoac ky luat hanh chinh thi danh gia, xép loai chat lugng nhu sau:

a) Can by, cong churc, ngudi hoat dong khong chuyén trach bi xu ly ky
luat dang hodc ky luat hanh chinh trong ndm danh gia thi x€p loai chat lugng ¢
murc khong hoan thanh nhiém vu, trtr truong hop quy dinh tai di€ém b khoan nay.

b) Truong hop hanh vi vi pham chua c6 quyét dinh xtr 1y ky luat cia cap
c¢6 tham quyén nhung da dugc dung lam cin cir dé danh gia, xép loai chét luong
¢ murc khong hoan thanh nhiém vy trong ndm danh gié thi quyét dinh xu 1y ky
luat ban hanh sau nam danh gia d6i v6i hanh vi vi pham do (néu c6) khong dugc
tinh dé danh gia, xép loai chat lugng & nam co quyét dinh xir 1y ky luat.

) Truong hop can bd, cong chirc, nguoi hoat dong khong chuyén trach la
dang vién, da bi xu 1y ky luat dang va ky luat hanh chinh vé cing mét hanh vi vi
pham nhung quyét dinh ky luat dang va quyét dinh ky luat hanh chinh khong co
hiéu luc trong cung nam danh gia thi chi tinh 14 cin c xép loai chat luong ¢ mot
nam danh gia.

1.6. Ty 1€ can bo, cong chic, ngu’0’1 hoat dong khong chuyén trach xép
loai “Hoan thanh xuat sic nhiém vu” trong tong s0 can bg, cong chure, nguoi
hoat dong khong chuyén trach va ting nhom d6i tugng cd nhiém vu tuong dong
khong qua ty 1& dang vién duoc xép loai “Hoan thanh xuat sic nhiém vu” theo
quy dinh cua Pang. Truong hop co quan, t6 chirc, don vi ¢ thanh tich Xuat sic,
noi troi, hoan thanh vuot ké hoach cong viéc duoc giao, hoan thanh tbt cac cong
viéc dot xuat, c6 dé xuat hodc to chirc thuc hién d6i méi sang tao, tao sy chuyen
bién tich cuc, mang lai gia tri, hiu qua thiét thuc thi cap ¢ thAm quyén quyet
dinh ty 18 hoan thanh xudt sic nhiém vu pht hop véi thuc té, bao dam quyén, loi
ich hop phap cua can bd, cong chirc, ngudi hoat dong khong chuyén trach.

2. Tiéu chi chung vé danh gia, xép loai chat lwong cin b, cong chirc,
nguoi hoat dong khong chuyén trach

Thuc hién theo ]E)ié,u 3, Nghi dinh 50 90/2020/ND-CP ngay 13/8/2020 cia
Chinh phu vé danh gia, xép loai chat lugng can bg, cong chirc, vién chuec.

3. Thoi diém danh gia, xép loai chat lwong can bd, cong chirc, nguoi
hoat dong khong chuyén trach

- Viéc danh gia, xép loai chat lugng can b, cong chirc, nguoi hoat dong
khong chuyén trach thyc hién theo tirng ndm cong tac.
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Dbi voi can bo, cong chire, ngudi hoat dong khong chuyén trach chuyén
cong tac thi co quan, td chirc, don vi méi ¢6 trach nhiém danh gia, xép loai chét
lwong. Trudng hop c6 thdi gian cong tic & co quan, to chirc, don vi cii tir 06
thang trd 1én thi phai két hop voi ¥ kién nhan xét ctia co quan, t6 chic, don vi
cil, trir truong hop khong con co quan, t6 chic, don vi cil.

- Thoi diém danh gia, xép loai chét luong can bo, cong chirc, ngudi hoat
dong khong chuyén trach dugc tién hanh trude ngay 15/12 hang nam, trude khi
thuc hién viéc danh gia, xép loai chat lugng dang vién va tong két cong tac thi
dua, khen thuéng hang nam.

- Tai thoi diém danh gia, xép loai chit lugng, truong hop vang mit cé 1y
do chinh dang hodc nghi dm, nghi ché d6 thai san theo quy dinh cua phap luat,
can bg, cong churc, ngudi hoat dong khong chuyén trach co6 trach nhi¢m lam bao
cao tu danh gia, nhan muc xép loai két qua cong tac theo churc trach, nhiém vu
dugc giao, gui co quan, t6 chirc, don vi dang cong tac de thuc hién viéc danh
gia, xép loai chat luong theo quy dinh tai Nghi dinh s6 90/2020/ND-CP ngay
13/8/2020 cua Chinh phu.

4. St dung két qua danh gia can bd, cong chirc, nguoi hoat dong
khéng chuyén trach

Két qua danh gia, Xép loai chét luong can by, cong chure, nguoi hoat dong
khong chuyén trach 1a can cu dé bd tri, sur dung, dao tao, boi dudng, nang ngach,
quy hoach, b6 nhiém, mién nhiém, diéu dong, luan chuyén, biét phai, khen thudng,
ky luat, danh gia va xép loai chét lugng dang vién va thyc hién cac chinh sach khac
d6i v4i can bg, cong chirc, ngudi hoat dong khong chuyén trach.

I1. POI TUQNG, TIEU CHI PANH GIA, XEP LOAI
1. Po6i twong danh gia, xép loai

Can bo, cong chuc xa theo quy dinh tai I—?iéu 5, Nghi dinh 33/2023/ND-
CP ngay 10/6/2023 cua Chinh phu quy dinh v€ can b, cong chirc cap xa va
nguoi hoat dong khong chuyén trach ¢ cap xa, ¢ thon, té6 dan pho.

2. Cac mirc xép loai chat lwong can bd, cong chirc, nguoi hoat dong
khéng chuyén trach

Can cur vao két qua danh gia, can bg, cong chirc, nguoi hoat dong khong
chuyén trach duoc x€p loai chat lugng ¢ cac mirc sau:

- Hoan thanh xuét sic nhiém vuy;
- Hoan thanh tot nhiém vu;

- Hoan thanh nhiém vu;

- Khong hoan thanh nhiém vu.

3. Tiéu chi danh gia, xép loai chat lugng can bd, cong chirc, nguoi
hoat dong khong chuyén trach

- D061 véi can b xa:
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Cac tiéu chi ,xép loai chét lugng duogc thuc hién theo quy dinh tai Diéu 4,
5, 6, 7 Nghi dinh s6 90/2020/ND-CP ngay 13/8/2020 cua Chinh phu.

- B6i vé6i cong chirc xa:
Céc tidu chi xép loai cht lugng duoc thyc hién theo quy dinh tai khoan 1
céc Diéu 8,9, 10, 11 Nghi dinh s6 90/2020/ND-CP ngay 13/8/2020 ctia Chinh phu.

4. Thim quyén danh gia, xép loai chat lwong cian bd, cong chirc,
nguwoi hoat dong khong chuyén trach

4.1. Pbi véi can bd xi (quy dinh tai khoan 1, Piéu 5, Nghi dinh
33/2023/ND-CP ngay 10/6/2023 cua Chinh phu), bao gém cac chirc danh: Bi
thu, Pho Bi thu Pang uy; Chu tich, Phé Chu tich Hoi dé)ng nhan dan; Chu tich,
Pho6 Chu tich Uy ban nhan dan; Chu tich Uy ban Mt tran T quéc Viét Nam; Bi
thu Boan Thanh nién Cong san HO6 Chi Minh; Chu tich H61 Lién hi¢p Phu nir
Viét Nam; Chu tich H61 Nong dan Viét Nam; Chu tich Hoi Cuu chién binh Viét
Nam, thi cap thAm quyén quan 1y can bo thyc hién viéc danh gia, xép loai chét
luong can bd theo phan cap quan 1y can bo.

Theo d6 Thuong tryc Pang uy t6 chitc hop danh gia, tong hop cac v kién
nhan xét, gop y vao bién ban cudc hop; gui danh sach, phiéu danh gia va hd Sy
vé Phong néi vu dé tong hop trinh Chu tich UBND huyén xem xét danh gia, xép
loai chat lugng.

42. Poi véi cong chic xa (quy dinh tai khoan 2, Piéu 5, Nghi dinh
33/2023/ND-CP ngay 10/6/2023 ctia Chinh phu), bao gém cac chirc danh: Chi
huy truong Ban Chi huy quan su xa; Vin phong - théng ké; Dia chinh - nong
nghiép - xay dung va moi truong; Tai chinh - ké toan; Tu phap - ho tich; Vin
hoa - x4 hoi, thi viéc danh gia, xép loai chat luong cong chirc xa do nguoi dimg
dau co quan str dung cong chic xa danh gia, theo d6 Chu tich UBND x4 t6 chirc
danh gia, xép loai.

5. Trinh tw, thi tuc danh gi4, xép loai can b, cong chire
- B6i véi can bo, cong chirc xa
Thuc hién theo Diéu 24, Nghi dinh s6 33/2023/ND-CP ngay 10/6/2023

ctia Chinh phii; Pidu 17, 18, Nghi dinh s6 90/2020/ND-CP ngay 13/8/2020 cia
Chinh phu.

- Trinh tu, thu tuc danh gia, xép loai ddi v6i cong chirc Chi huy trudng
Ban Chi huy Quan xa:

Thuc hién theo Piéu 25, Nghi dinh s6 33/2023/ND-CP ngay 10/6/2023
cua Chinh phu.

6. Panh gia, xép loai nguoi hoat ddng khong chuyén trach

Thuc hién theo khoan 4, Piéu 36, Nghi dinh s6 33/2023/ND-CP ngay
10/6/2023 cta Chinh phu.
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6.1. Bbi voi nhimg nguoi hoat dong khong chuyén trach xa giir cac chirc
danh do bau cir; nhitng ngudi hoat dong khong chuyén trach xi duge tuyén
dung, bd nhiém thudc Dang uy thi Thuong tryc Dang uy truc tiép danh gia, xép
loai chat luong va chiu trach nhiém vé két qua danh gia, xep loai chat lugng, bao
gom cac chirc danh: Phé Chu tich Uy ban Mt tran T6 qudc Viét Nam; Phé Chu
tich Ho1 Nong dan; Phé Chu tich Hoi Lién hi¢p Phu nir; Pho Bi thu Poan Thanh
nién Cong san H6 Chi Minh; Phé Chu tich Hoi Cuu chién binh; Vin phong
Pang ay; To chirc - Kiém tra - Tuyén gi4o - Dan vén.

6.2. D6i vO1 nhirg nguoi hoat dong khong chuyén trach x&, thon gilr cac
chtre danh do bau cu; nhimg nguoi hoat dong khong chuyén trach xa duoc tuyén
dung, ‘t;é nhiém thuéc UBND xa thi Chu tich UBND xa truc tiép d,énh gia, xép
lqai chat lugng va chiu trach nhiém vé két qua danh gia, xép loai chat lugng, bao
gdm cac chirc danh: Pho Cpi huy trudéng quan su; Chua tich Hoi Chir thap do xa;
Chu tich Hoi Nguoi cao tudi; Giao thong - Thuy lgi - Nong nghiép; Chan nudi -
Thu y; Trudng thon.

6.3. Noi dung, hinh thirc, quy trinh danh gia, xép loai nguoi hoat dong
khong chuyén trach xa, thon ap dung tuong tu nhur d61 voi can bo, cong chire xa
duoc quy dinh theo hudng dan Cong van nay.

7. Péi v6i ngwoi 1am viée theo ché dd hop dong lao dong tai co quan

~ NOoi dung, hinh thue, quy trinh danh gia, xép loai ap dung tuong ty nhu
doi voi can b, cong chue xa duge quy dinh thpo hudng dan nay, cu thé 1a chirc
danh: Can bd lam cong tac quan ly nha nudc doi voi Hop tac xa nong nghiép.

8. Biéu mAiu phiéu danh gia

Can b, cong chire, nguoi hoat dong khong chuyén trach xa, thon tu danh
gia, xép loai theo mau phiéu dénh gia xép loai can bo, cong chirc (do Nghi dinh
s6 90/2020/ND-CP ngay 13/8/2020 ctia Chinh phii ban hanh kém theo), cu thé:

- D6i v6i can bo: Mau s6 01

- B6i voi cong chirc: Mau sb 02

- B6i voi nguoi hoat dong khong chuyén trach x4, thon gitr cac chirc danh
do bau cur, nhu: Phd Chu tich Uy ban Mit tran T6 quoc Viét Nam; Pho Chu tich
Ho1 Nong dan; Pho Chu tich Ho1 Lién hiép Phu nir; Phé Bi thu Boan Thanh nién
Cong san HO Chi Minh; Phd Chu tich Hoi Cyuu chién binh; Cha tich Hoi Chir
thap dé xa; Chu tich Ho1 Nguoi cao tuoi; Truong thon: Mau s6 01

- Déi v6i nhitng ngudi hoat dong khong chuyén trach xa duoc tuyén dung,

b6 nhiém, nhu: Pho Chi huy truong quan su; Giao thong - Thuy lgi - Nong

nghiép; Chan nudi - Thi y; Van phong Dang uy; T6 chirc - Kiém tra - Tuyén
gi4o - Dan van; Truéng thon: Mau s6 02

I11. BO SUNG HO SO, LY LICH
1. Muc dich, yéu cau
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- B6 sung kip thoi, day du cac thong tin mo1 ¢6 lién quan dén ban than,
quan hé gia dinh va xa hoi dé cap nhat, hoan thién ho so cén bo, cong churc,
phuc vu cong tac quan Iy ho so can bg, cong chirc.

- Can bo, 96ng chuc, nguoi hoat dong khong chuyén trach co6 trach nhi€ém
thuc hién viéc bo sung 1y lich cén b, cong chirc theo ding quy dinh.

2. Poi twong bo sung Iy lich

Can b0, c@ng chuc, nhiing nguoi hoat dong khong chuyén trach, nguoi
lam vi¢c theo ché d§ hop dong lao dong tai co quan.

3. N¢i dung

- Noi dung b6 sung 1y lich can bd, cong chirc, nhimg ngudi hoat dong
khong chuyén trach, ngudi 1am viée theo ché d6 hop déng gém nhitng thong tin
phat sinh c6 lién quan dén ban than, quan hé gia dinh va xi hoi clia can bo, cong
chuc, nhitng nguodi hoat dong khong chuyén trach, nguoi lao dong. Thot gian:
tinh tir ngay 01/12/2023 dén ngay 30/11/2024 (nhitng théong tin lién quan dén
can bo, cong chirc, nhitng nguoi hoat dong khong chuyén trach, nguoi lao dong
néu truéc day chira bé sung thi ciing phdi bé sung cho day di).

4. Trinh ty, thu tuc

- Can bo, cong chire, nhiing nguoi hoat dong khong chuyén trach, nguoi
lao dong ké khai bd sung theo céc noi dung yéu cau cua Phiéu b6 sung 1y lich
(Theo Mdu 4a ban hanh kém theo Quyét dinh sé 06/2007/0D-BNV ngay
18/6/2007 cua Bo truong Bo Noi vu dinh kem Cong van nay).

- Chu tich UBND xa x4c minh, ky tén, dong diu x4c nhan vao phiéu bd
sung ly lich.

IV. THOI GIAN DANH GIA, XEP LOAI

- Tir ngay 31/10/12024 dén ngay 04/11/2024: xay dyng noi dung, chuan bi
cac biéu mau va to chirc Hoi nghi trién khai hudng dan cong tac danh gia, xép loai;
can b9, cong chirc, nhiing nguoi hoat dong khong chuyén trach ty danh gia, xép
loai va hoan chinh phiéu b6 sung ho so, 1y lich.

- Tir ngay 05/11/2024 dén ngay 07/11/2024: t6 chirc dénh gia, xép loai

- Dén hét ngay 08/11/2024: hoan tat viéc danh gia, xép loai dé tong hop
va bao cdo cap trén.

V.TO CHUC THUC HIEN

1. Can cu theo lgé hoach nay, Van phong UBND xa chuan bi céac biéu

mau, danh sach, bang tong hop danh gia can bg, bao cao tong hop danh gia, xép
loai chat lugng can by, cong chirc theo quy dinh.

2. Cac bo phan, ban nganh; can bg, cong chirc, nhimg nguoi hoat dong
khong chuyén trach, can ct theo ndi dung hudng dan ctia Cong van to chirc thuc
hién dam bao dung quy dinh.
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Yéu cau can bd, cong chirc, ngudi hoat dong khong chuyén trach, ngudi
lao dong nghiém tac trién khai, thyc hién dam bao dung ndi dung va thoi gian
theo quy dinh. Trong qua trinh trién khai, thuc hién néu c6 vuéng méc lién hé
VP UBND x4 dé huéng dan./.

Noi nhgn: ™. UY BAN NHAN DAN
- Bang uy;

- HDND, UBMT, cac hoi doan thé x3;
- CT, c4c PCT, Uy vién UBND x3;

- Cac bd phan, ban nganh xa;

- 05 thon;

-Luu: VT.

Dao Tan Hiru
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